
Add a Workspace

Adding a workspace
If this is your first time logging into Showcase in a while, you may be asked to
add a workspace. We recommend using the name of your company or team
to ensure the name is easily recognizable by anybody who may need to be
granted access to your workspace. 

Click the icon in the top left.
Click “Create a new workspace.”



Add a Workspace
Name your workspace.
Click “Create.”

You can change the name of your workspace after it’s been created.

If you need assistance, please contact Customer Support at support@showingtimeplus.com or
888.367.4009; Monday - Friday, 8 am - 9 pm EST and Saturday - Sunday, 9 am - 6 pm EST.

You will then be taken to the admin settings for this workspace. Here, you can
manage branding, members, and roles. Once a showcase subscription has
been added to the workspace you will see “Billing” as well.

You can move between workspaces to manage listing or admin setting by
toggling to the correct one before starting the task.
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